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Arrival details form (day groups)
We look forward to welcoming you.  

To help us prepare for your visit, please complete and return this form at least a week before your arrival. 

Before completing, please refer to your original booking agreement for earliest arrival and latest departure times, maximum and minimum numbers, catering arrangements, etc. 

If you have questions or need any help completing the form, please do give us a ring on 01647-252752. 

Name of group                                  

Date of visit                                  

Name of leader liaising with Sheldon team                                   
Time of leader’s arrival                              
Total number of people              
Please tell us what time you would like lunch and hot drinks served (if booked)

Morning coffee and biscuits                         
Lunch                         
Afternoon tea and cake                          
Please give names and full details of any guests with special dietary needs (we only cater for special diets when given 7 days’ notice)                                                                            
Do any of your guests have mobility difficulties or other special needs?                                 
Please enter details of any additional facilities you would like provide

	1
	Use of large upstairs chapel (give time)  
	     

	2
	Use of small medieval chapel (give time)
	     

	3
	Shop opening (give time)
	     

	4
	TV and DVD player  
	     

	5
	6’ screen for projection 
	     

	6
	Flip chart easel (please bring paper and pens)
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